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FIRE SPRINKLER
PLAN SUBMITTAL CHECKLIST

This checklist is designed to provide guidance for plan submission and the installation of a fire sprinkler system within the City of Huntsville. This information is not all-inclusive, but it is intended to inform contractors of local requirements and assist in developing a successful plan submittal. Note: If not all items on this list are not included when submitting, the design plan will be rejected and will require re-submittal.

Plan Submittal Requirements:
· Design Plan: provide electronic PDF copy of the submittal via email or flash drive
· Scale: plan shall use a ⅛” scale and a North Arrow shown
· Construction Type: list the construction type of building
· Scope: brief scope of work and correct address of the project is on the plan cover sheet
· Hazard Classification: plan shows occupancy/ hazard classification and design density information
· License: provide original or electronic RME signature on plan conforming to the State Fire Marshal’s Office/Texas Board of Insurance requirements and the contractors SCR# and contact information. If the installation company is not the same as the design company, both companies shall provide this information on the plans. If signed by the engineer, please include the engineer seal and signature
· Description Use: plan shows description of use for all portions of the building
· Ceiling Height: ceiling heights shall be clearly noted on plan by either notes or ceiling height identifiers or both
· Hydraulic Calculations: Provide hydraulic design calculations for new systems or for modifications to an existing system which affects the hydraulically most remote area of the system
· Remote Area: hydraulic reference points and remote area should be clearly shown on plans
· Hydrant Flow Test: provide signed copy of the water supply flow test report, including but not limited to flow location, static and residual pressures in PSI, flow in GPM, date of the test, name of the party who conducted the test or supplied information
· Fire Pumps: fire pump submittals require manufacturer data sheets for all associated equipment, fire pump capacity, and fire pump piping layout detail shall be included with plan design
· FDC Location: show FDC location on the plans and ensure it matches the civil site plan set
· Dry Sprinkler: dry sprinkler systems shall include total volume (gal) of system, area increase for remote area calculations, and an inspector's test identified on the remote point of the system
· Storage and Warehouse: for storage and/or warehouse occupancies, provide information regarding commodity, commodity classification, encapsulated (method of packaging) height of storage, storage arrangement such as: aisles, piles, on pallets, racks, arrays, etc, or in-rack sprinklers, as applicable
· 13D Systems: provide GPM required when flowing both remote sprinkler heads on plan
· Equipment Specs: provide cut sheets for sprinkler heads and backflow preventers
· Owner’s Certificate: signed Owner’s Information Certificate shall be submitted for any occupancy storing commodities above 12 feet
· Underground: name and SCR of underground contractor if not submitting contractor (New Systems)

Acceptance Test:
· Plan Paper Copy: provide minimum 24x36” paper copy of the City of Huntsville stamped plans for on-site hydrostatic and visual inspections to verify installation according to plan and to applicable NFPA 13
· Hydrostatic Test: call the Permit Office at 936-294-5700 opt 3 to schedule an inspection to witness hydrostatic test on all new systems or remodels greater than 20 heads
· Sprinkler Visual: call the Permit Office at 936-294-5700 opt 3 to schedule an inspection to perform visual inspection verifying all system components, pipes, hangers, and other applicable NFPA 13 codes are installed to plan and to standard
· Standpipe Flow Test: call the Permit Office at 936-294-5700 opt 3 to schedule an inspection to perform a standpipe flow test on all new standpipes

Plan Submittal Process:
All files are to be submitted via email: permits@huntsvilletx.gov or to be submitted in person with a USB flash drive to the front desk at the Service Center located at:
448 SH 75 N, Huntsville, TX 77320
Upon review, paper copies will be requested, stamped and a permit issued. Stamped plans will need to be on site for inspections.

Please note: Any inspections need to be requested by the license contractor, by phone or email to permits@huntsvilletx.gov minimum one day in advance no later than 4:30 PM. You will be required to provide the permit number/s and address of the project being requested.
448 State Highway				permits@huntsvilletx.gov		Phone: 936-294-5717
Huntsville, Texas 77320								Fax: 936-294-5707
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