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RESIDENTIAL CONSTRUCTION INFORMATION CHECKLIST

A building permit is required to build a new structure, alter or add on to an existing structure, or for lease space finish-outs. The permitting process is divided into two parts which are the plan review and inspections. The first part includes applying for the permit, plan review and approval, and obtaining a permit. The second part includes the construction and inspections. A permit is not complete until it receives final inspection approval. Permit applications and plans may be submitted in person or be mailed in. The plans will then be submitted to the building official and/ or planner for review. 

Site Plan Submittal Checklist: 
· Plan must be drawn to scale if not smaller than 1” = 50ft
· Plans must show dimensions, bearing of all property lines and total square footage or acreage of site
· North direction arrow must be provided
· All existing and proposed structures must be shown with building dimensions and distances from property lines (setbacks)
· Access (driveways) must be shown with dimensions, shape and location
· All recorded public easements (sewer, water, gas, electrical, etc.) must be shown and properly dimensioned
· Public streets shall be shown with pavement width, curb or ditch location, sidewalk location and width, and right-of-way width
· Septic system and/or water well must be shown with size and location. A design by an engineer or registered sanitarian will be required before septic system location is approved
· Site topography, grading and drainage requirements for Standard Single Family and Duplex Residential constructions
· Show existing ground elevation at all property corners, building corners, top of adjacent curb and ditch flowlines, as a minimum
· Show proposed finished floor elevations for house and garage, proposed lot drainage patterns and drainage improvements
· Show total cut and fill quantities for earth work if applicable
· Parking areas must be clearly shown and dimensioned. Two parking spaces per residential (18’x19’, up to three bedrooms, plus one for each additional bedroom)





Building Plan Checklist:
Foundation Drawings:
· Layout showing beam locations and pier (if applicable) locations
· Beam details showing cross-sectional view with beam widths and depths
· Show reinforcement type, size, and placement for beams and piers
· Details for the slab which include depth and reinforcement
Floor Plan:
· Must include dimensions of all rooms with notation of what each room will be used for
Framing Plan:
· Show details of roof framing that includes size, grade, and proposed spans
· Ceiling and floor joist size, grade and proposed spans must be shown
· If truss are used, engineered sealed truss drawings with placement plan is required
Electrical Plan:
· Show location of all fixtures and panels
· Show size of service
Mechanical HVAC:
· It must include size, type, location of equipment and size, type, and layout of ducts. Plans must be accompanied with computer software generated information that verifies the HVAC system (including ducts) has been designed and sized in accordance with the ACCA’s manuals S, J, and D.
Elevation Drawings:
· Front, rear, left, and right-side elevations of house must be shown
Energy Requirements:
· Energy compliance report must be submitted
Plumbing:
· Show location of all plumbing fixtures (i.e. sinks, water, closets, water heaters tub/showers, etc.)
Gas: 
· Homes containing gas appliances, provide gas pipeline sizing and calculations. 
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